QUESTIONNAIRE

FOR

INDIVIDUALS
Corporate Recovery and Reconstruction Group Ltd
20 Nikkis Avenue
Office 400

1086

Nicosia, Cyprus
TEL: +357 22 455545 
FAX: +357 22 515212
	Office Use Only:
	

	Client Reference:
	

	Date Completed:
	

	Date Submitted:
	


GENERAL INFORMATION

PERSONAL DETAILS

	Full Name:
	

	
	

	Previous names you have been known by:
	

	
	

	Home address:
	

	

	

	

	

	
	

	

	Home telephone:
	
	Mobile/Page:
	

	

	E-mail address: 
	

	

	Date of Birth:

	
	Place of Birth:   
	

	

	Social Insurance No:   
	

	

	Are You (√ )     
	Married
	
	Divorced
	
	Single
	
	Other
	

	

	Does your Spouse/partner know your position?

	Yes
	
	No
	
	

	

	Can we talk to them openly?



	Yes
	
	No
	
	

	

	

	Do you have any dependants? Please specify ages

	

	Child’s Name:
	
	Age:
	
	Parents:
	

	Child’s Name:
	
	Age:
	
	Parents:
	

	Child’s Name:
	
	Age:
	
	Parents:
	

	Child’s Name:
	
	Age:
	
	Parents:
	

	


	EMPLOYMENT DETAILS

	

	Employer Name & Address:




	

	

	Job Description:
     
	
	Work tel:
	

	

	Would you lose your job if you were declared bankrupt?             
	Yes
	
	No
	
	Not Known
	

	

	FINANCIAL DETAILS

	

	Have you ever been made bankrupt? (√)
	Yes
	
	No
	
	

	

	If Yes:  Please provide the following information:-

	

	Name and address of Trustee:
	

	Details of Court:

	

	Court reference number:
	

	Date of discharge:

	

	

	Have you ever proposed a Scheme of Arrangement before? (√)
	Yes
	
	No
	

	

	If Yes please provide the following information:

	

	Name and address of Supervisor:
	

	Date of Approval:


	

	Date of Completion:


	

	Reasons for the debts included:
	

	

	Personal Bank Details:


	

	Address:



	

	




	

	




	


Personal Details continued…

	Current Facilities: (√)

	Cheque book
	
	Cash Card
	
	Overdraft
	

	


	Current Balance* (*mark OD if account overdrawn)
	£

	

	(NOTE: Should your current account be overdrawn, this liability must be included in your list of creditors either as a personal or a joint liability.)

	

	Do you have any other banking arrangements?(√)
	Yes
	
	No
	

	

	If Yes, please give full details:
	

	

	

	

	

	






FINANCIAL BACKGROUND HISTORY   

When creditors are considering your proposal for a Scheme of Arrangement, they will want to know how you have come to find yourself in your financial situation. 

Please give a detailed background of your history including: -

1)
A brief working history between leaving school and starting your current job.

2)
What major factors have played a role in creating your current financial difficulties?

3)
What action you have taken to minimise losses to creditors and what are your future aims.

4)
Why your creditors should support you.

This information will form part of your proposal to be submitted to the creditors, so please make the information as specific and detailed as possible. 

If this information can be typed, please provide a copy on disk or e-mail to mary@crigroup.com.cy 
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IMPORTANT NOTE

Before you proceed to the next section of the questionnaire, please read carefully the following:-

· It is a mandatory requirement that you disclose all of your assets and liabilities.

· If your proposal for a Scheme of Arrangement is approved, and is discovered that you have failed to disclose an asset, this will constitute a default of your arrangement and, may result in a bankruptcy petition being brought against you.

ASSETS

1. Such tools, books, vehicles and other items of equipment as are necessary to you personally in your employment business or vocation;

2. Such clothing, bedding, furniture, household equipment and provisions as are necessary for satisfying the basis domestic needs of you and your family.

If you are uncertain whether any asset falls within these categories, please list them and we will advise accordingly.

PLEASE NOTE:

If you own a property, to enable us to assess the current value, we will require a valuation of the property together with copies of your most recent mortgage and secured loan statement(s).

If you reside in rented accommodation, please furnish us with a copy of your rental agreement.

With regard to other assets such as policies/shares etc, we will require any documentation indicating the value.

PLEASE REMEMBER, IF YOU ARE UNABLE TO OBTAIN THIS INFORMATION QUICKLY, PLEASE RETURN THE QUESTIONAIRE, THIS INFORMATION CAN BE SENT AFTERWARDS. 

PROPERTY DETAILS

	Do you live in rented accommodation? (√)



  
	Yes
	
	No
	

	

	Do you own your own property? (√)


  
	Yes
	
	No
	

	

	If no proceed to next page.  If yes, please give details of the following;

	

	Date Purchased        
	
	Purchase Price
	
	Estimated Market Value
	

	

	If Jointly owned give names of owners:     
	

	




  

	If mortgaged name and address of lender:
	

	





	

	





	

	Account No.


             
	

	

	Mortgage outstanding amount:


	£

	

	Amount of redemption penalties
	£

	

	When do redemption penalties cease to be payable?
	

	

	Are there any arrears? (√)                    


	Yes
	
	No
	

	

	If yes, amount:
	

	

	

	Are there any additional charges on this property? (√)
	Yes
	
	No
	

	

	If yes, please supply the following details:


	

	Name and address of lender:


	

	
	

	
	

	Amount Outstanding:



	

	Account Number:



	

	Reason for additional borrowing:

	

	(i.e. home improvement/debt consolidation)
	

	Date loan taken:



	

	

	Do you own or have an interest in any other property? (√)
	Yes
	
	No
	

	(including time-share)

	If yes provide details as above on the back of this sheet.

	


Motor vehicle

	Do you own a vehicle?
(√)



	Yes
	
	No
	

	

	Is the vehicle registered in your name? (√)
	Yes
	
	No
	

	

	If yes, please provide the following information:

	

	Make and model:
	

	

	Registration number:
	

	

	Date purchased:
	

	

	Price paid:
	

	

	Estimation of current value:
	

	

	Is the vehicle being purchased via a conditional sale or hire purchase agreement?

	

	If yes please provide the following information:

	

	Date agreement commenced:
	

	

	Duration of agreement:
	

	

	Monthly payments:
	

	

	Date agreement due to complete:
	

	

	Please enclose the agreement. This will be photocopied for our files and returned to you.

	

	If you own more than one vehicle, please provide details as above.


Policies and Plans

	Please complete the relevant sections below where applicable.

	

	Life Insurance Policies:

	

	Name and address of insurance company:
	

	
	

	
	

	Policy number:
	

	Date policy taken:
	

	Monthly premium:
	

	Name of beneficiary of policy:
	

	Is this policy assigned (i.e. to the mortgage lender)
	

	Current surrender value
	

	

	Term Assurance policies

	

	Name and address of insurance company:
	

	
	

	
	

	Policy number:
	

	Date policy taken:
	

	Monthly premium:
	

	Name of beneficiary of policy:
	

	Is this policy assigned (i.e. to the mortgage lender)
	

	

	
	

	Stocks/Shares/Bonds

	

	

	

	Current value if sold:
	
	Date of Valuation:
	

	
	
	
	

	
	
	
	

	Details of any other savings:

	

	

	

	Money owed to you:

	

	


	OCCUPATIONAL PENSION

	

	Please supply the date you will become eligible for an Occupational Pension together

	with estimated sum of commutation.

	

	_______________________________________________________________________

	

	_______________________________________________________________________

	

	_______________________________________________________________________

	

	PERSONAL PENSION

	

	Scheme provider:
	

	Date scheme commenced:
	

	Monthly payments:
	

	Date benefits can be first obtained:
	

	

	

	JEWELLERY / ANTIQUES

	

	Item


	
	Value
	

	Item


	
	Value
	

	

	OTHER ASSETS

	

	

	Please provide details of any assets which you have sold or transferred within the last 5 years.

	

	


LIABILITIES

The following pages deal with your liabilities.  Before completing this section,

Separate your creditors into four categories:

I 
Secured Creditors

i.e.: 
Debts are secured those where the creditor has a specific right over some or all of your assets (i.e. mortgages etc). A common example is a loan for home improvements where the sum is secured against the value in the house.

II
Unsecured Personal Creditors

i.e.
credit cards, unsecured loans, overdrafts which you are solely liable for.

III
Unsecured Creditors to whom you are jointly and severally liable

i.e.
as above, but another party is also liable.

IV
Money borrowed from family/friends

V
Inland Revenue / Customs and Excise

Check List

Listed below are some of the creditors you may have.

Use this list to check that you have covered them all.

Bank









Other Bank Accounts






Credit cards







Rent









Municipality Tax








Bank/Building Society with claim in respect of shortfall following sale of property

Water Bill








Electricity











Telephone








Personal Guarantees given by you





I 
SECURED CREDITORS

There is no need to include your mortgage details or Hire Purchase/Conditional Sale Agreement (if applicable) as you would have completed previously. 

	Name and address of creditor:

	

	

	

	Agreement/Ref. No:                               
	
	Outstanding amount £:
	

	

	Details of asset against which the security is held:

	

	


	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No:                               
	
	Outstanding amount £:
	

	

	Details of asset against which the security is held:

	

	


	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No:                               
	
	Outstanding amount £:
	

	

	Details of asset against which the security is held:

	

	


	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No:                               
	
	Outstanding amount £:
	

	

	Details of asset against which the security is held:

	

	


	


NB. Please continue on a separate sheet if necessary

II 
UNSECURED PERSONAL CREDITORS
Please supply details of all personal creditors. (Your sole name only)
	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	


UNSECURED PERSONAL CREDITORS (CONTINUED)

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	


NB. Please continue on a separate sheet if necessary

III 
JOINT UNSECURED CREDITORS

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	

	Name and address of creditor:

	

	

	

	Agreement/Ref. No
	
	Outstanding amount  £:
	

	


NB. Please continue on a separate sheet if necessary

IV 
MONEY BORROWED FROM FAMILY/ FRIENDS

	Name and address:

	

	

	

	Amount borrowed:
	

	

	Money borrowed for:
	

	

	Date Borrowed:
	

	

	Amount outstanding:
	

	

	Relationship:
	

	

	

	Name and address:

	

	

	

	Amount borrowed:
	

	

	Money borrowed for:
	

	

	Date Borrowed:
	

	

	Amount outstanding:
	

	

	Relationship:
	

	

	

	Name and address:

	

	

	

	Amount borrowed:
	

	

	Money borrowed for:
	

	

	Date Borrowed:
	

	

	Amount outstanding:
	

	

	Relationship:
	


NB. Please continue on a separate sheet if necessary

V 
INLAND REVENUE/ CUSTOMS AND EXCISE
	Inland Revenue:

	

	

	

	Amount Outstanding:
	

	
	

	

	Details (PAYE/Social Insurance):
	

	

	Periods to which debt relates:
	

	

	Are tax returns up to date?:
	Yes (    )
	No (    ) 

	If No, please confirm periods for which information is outstanding:

	

	

	

	Reference:
	

	

	

	Customs & Excise:  

	

	

	

	Amount Outstanding:
	

	

	VAT registration no:
	

	

	Are VAT returns up to date?:
	Yes (    )
	No (    ) 

	If No, please supply outstanding information:

	

	

	

	

	Periods to which debt relates:
	


VI                                               GUARANTEES

	Please provide details of any guarantees YOU have given:

	

	

	

	Who is loan with
	

	

	How much borrowed
	

	

	Date Borrowed:
	

	

	Amount outstanding:
	

	

	Details of co guarantors
	

	

	

	Name and address:

	

	

	

	Amount borrowed:
	

	

	Money borrowed for:
	

	

	Date Borrowed:
	

	

	Amount outstanding:
	

	

	Relationship:
	

	

	

	Name and address:

	

	

	

	Amount borrowed:
	

	

	Money borrowed for:
	

	

	Date Borrowed:
	

	

	Amount outstanding:
	

	

	Relationship:
	


LOANS WITHIN THE LAST TWELVE MONTHS

From the list of creditors supplied please identify those loans that have been taken out within the last twelve months and for what purpose the money was used. If the loan was used to pay off other credit cards /creditors, please provide copies of any relevant bank /card statements or receipts which identify such a payment if available

	Name of creditor:

	

	

	Date of loan (month will be sufficient): 
	

	

	Purpose of loan:
	

	

	

	Name of creditor:

	

	

	Date of loan (month will be sufficient): 
	

	

	Purpose of loan:
	

	

	

	Name of creditor:

	

	

	Date of loan (month will be sufficient): 
	

	

	Purpose of loan:
	

	

	

	Name of creditor:

	

	

	Date of loan (month will be sufficient): 
	

	

	Purpose of loan:
	

	

	

	Name of creditor:

	

	

	Date of loan (month will be sufficient): 
	

	

	Purpose of loan:
	

	

	


NB. Please continue on a separate sheet if necessary

GENERAL CONTACTS

Please supply details of any company or individual of which you are aware who acts as an agent or legal representative for any creditor of yours, please give details of the creditor whom they represent.

	 Name and address of agent/solicitor

	

	

	

	

	Agreement /ref no:
	

	Their client’s name:
	

	

	 Name and address of agent/solicitor

	

	

	

	

	Agreement /ref no:
	

	Their client’s name:
	

	

	 Name and address of agent/solicitor

	

	

	

	

	Agreement /ref no:
	

	Their client’s name:
	

	

	 Name and address of agent/solicitor

	

	

	

	

	Agreement /ref no:
	

	Their client’s name:
	

	

	 Name and address of agent/solicitor

	

	

	

	

	Agreement /ref no:
	

	Their client’s name:
	

	


NB. Please continue on a separate sheet if necessary

COURT ACTIONS

Please give details of all creditors - persons - that have taken legal proceedings against you.

	Creditor:


	Court & Address:
	Case No:

	

	
	

	

	
	

	

	
	

	

	
	

	Date:



	Amount:
	Current Status:

	
	£
	

	

	Creditor:


	Court & Address:
	Case No:

	

	
	

	

	
	

	

	
	

	

	
	

	Date:



	Amount:
	Current Status:

	
	£
	

	

	Creditor:


	Court & Address:
	Case No:

	

	
	

	

	
	

	

	
	

	

	
	

	Date:



	Amount:
	Current Status:

	
	£
	

	

	Creditor:


	Court & Address:
	Case No:

	

	
	

	

	
	

	

	
	

	

	
	

	Date:



	Amount:
	Current Status:

	
	£
	

	

	Creditor:


	Court & Address:
	Case No:

	

	
	

	

	
	

	

	
	

	

	
	

	Date:



	Amount:
	Current Status:

	
	£
	

	


NB. Please continue on a separate sheet if necessary

PERSONAL INCOME & EXPENDITURE DETAILS

tc \l2 "INCOME & EXPENDITURE
	NET INCOME  







  £

	

	Self       
	

	Partner/Spouse (if applicable
	

	Other - child benefit
	

	          - family tax credit
	

	          - working tax credit
	

	
	

	TOTAL NET INCOME PER MONTH
	

	








	

	EXPENDITURE 







 
	PER MONTH

	Mortgage / Rent
	

	Secured Loan
	

	Building Contents Insurance
	

	Electricity
	

	Water charges
	

	Telephone
	

	Municipality Tax
	

	H P Repayments
	

	CSA Court Order/ Maintenance
	

	Child Care/ Nappies
	

	School Meals
	

	Housekeeping
	

	Work refreshments
	

	Clothes
	

	Medical/Dental
	

	Hair
	

	TV/Video/ Licence
	

	Petrol
	

	Vehicle Insurance
	

	Vehicle Tax
	

	Maintenance/MOT
	

	Clubs/ Societies
	

	Newspapers
	

	Children’s Pocket Money
	

	Christmas/Birthdays
	

	Animals/Vets
	

	Smoking
	

	Contingencies
	

	Other – please state
	

	
	

	TOTAL EXPENDITURE PER MONTH 
	

	
	

	
	

	TOTAL INCOME AVAILABLE PER MONTH
	


Notes to income and expenditure:-

1. Please attach copies of 3 recent payslips together with your latest Certificate of Emolument as evidence of your income.

2. If you are required to make CSA payments or there is a Court Order in respect of maintenance payments, please enclose a copy of any relevant documentation.

3. If your spouse/partner’s income is being taken into account to enable you to meet your monthly payments to creditors, please ensure that they sign the attached letter on page 26.

4. If there is any expenditure which is unusually high, (for example medical due to prescription costs, special dietary requirements) please provide a brief explanation as to the reasons below.
To whom it may concern

CRI Group act for me in relation to my financial affairs, and I hereby authorise you to provide them with such information and to respond to them in relation to my affairs as they may require.

Name printed

……………………………………………………..

Signature

……………………………………………………..

Date


……………………………………………………..

CRI Group Ltd

20 Nikkis Avenue

Office 400 

1086
Nicosia, Cyprus
Dear Sirs,

I wish to instruct you in relation to my financial affairs and authorise you to seek details of my indebtedness from creditors

Yours faithfully,

Name printed

……………………………………………..

Signature

……………………………………………..

Date


……………………………………………..

PLEASE DETACH THE FOLLOWING

PAGES AND RETAIN FOR

REFERENCE
PLEASE READ THIS BEFORE YOU COMMENCE

· This questionnaire is designed to obtain information about yourself and your liabilities to enable us you put forward a proposal on your behalf.  For that purpose please answer all questions as fully as possible.
· It is an offence for an individual to seek to obtain the approval of an individual voluntary arrangement by making a false representation or fraudulently doing, or failing to do, anything.

· If you need to tell us more about a particular item then please use additional paper and attach it firmly to this questionnaire.
· If you need time to obtain any of the enclosures please return the completed

Questionnaire initially, and forward these items later.

Should you have any queries please contact:-

Mary Symeou at our head office:

CRI Group Ltd

20 Nikkis Avenue

Office 400 

1086
Nicosia, Cyprus
Tel :        
+357 22 455545
Fax:

+357 22 515212
E-mail: mary@crigroup.com.cy
This questionnaire is for our use only and will not be made available to any third party.

CONTACT POINTS

PLEASE RETAIN FOR FUTURE REFERENCE
Address:

CRI Group Ltd

20 Nikkis Avenue


Tel: +357 22 455545

Office 400 



Fax: +357 22 515212

1086
Nicosia, Cyprus
Contact names – 
Chris Iacovides

Tel:




+357 22 455545

Email:




chris@crigroup.com.cy
Mary Symeou

Tel:




+357 22 455545

Email: 



mary@crigroup.com.cy 

CHECKLIST OF ITEMS/DETAILS STILL REQUIRED
CHECKLIST OF ITEMS/DETAILS STILL REQUIRED;

	ITEM
	REQUIRED
	SENT (√)
	DATE

	Copy of 2 recent pay slips
	YES
	
	

	Copy of mortgage statement 
	If applicable

See page 9
	
	

	Copy of recent property valuation
	If applicable

See page 9
	
	

	Copy of rent agreement
	If applicable

See page 10
	
	

	Copy of Hire Purchase agreement
	If applicable

See page 11
	
	

	Copy statements for loans obtained within past 12 months
	If applicable

See page 21
	
	

	Copy details re CSA payments/Court Order
	If applicable

See page 25
	
	

	Use the space below to record any other documents you send or are requested to send.
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PLEASE ENSURE YOU PROVIDE THE ITEMS ABOVE DIRECTLY TO CRI  GROUP AS PROMPTLY AS POSSIBLE.

CRI Group Ltd

20 Nikkis Avenue

Office 400 





Tel: + 357 22 455545

1086






Fax: +357 22 515212
Nicosia, Cyprus
TELPHONE RECORD 

	BRIEF NOTES:


	SPOKE TO:
	DATE:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5

